RECIPIENT AGENCY

AND

DISTRIBUTOR

Agreement

The following agreement will be in effect for the 2009-2010 school year (July 1, 2009-June 30, 2010) between _________________  “Recipient Agency” (RA) and ____________________ “Distributor”, collectively the “Parties”.  Both Parties signing below acknowledge and agree to be contractually obligated, by the following responsibilities when delivering products containing USDA food:

RA BUSINESS PRACTICES:

a) Delivery times are:

b) Advance notice of delivery is:

c) No substitutions of brand or item without prior approval

d) Other:       
DISTRIBUTOR RESPONSIBILITIES:


REPORTING AND REIMBURSEMENT:

a) Distributor agrees to provide RA with a report of product usage by item code and manufacturer (in lieu of data transfer) in a format specific by RA 






OR

b) The Distributor agrees to provide data transfer of product usage by item code and manufacturer  to RAs designated system via electronic channels either daily  FORMCHECKBOX 
 or weekly  FORMCHECKBOX 
 (choose one). 

c) The Distributor agrees to provide a monthly remaining USDA product inventory report to the RA.

d) Distributor will provide RA with a certificate of insurance naming the Processor as a beneficiary for both property and liability coverage in the amount of ________________dollars.

e) Reimbursement to RA for lost and/or damaged cases must include at a minimum:  transportation charges to distributor, USDA food value (based upon current USDA purchase value), and fee for service. 

f) All provisions outlined in FD-025 for Fee for Service through a distributor must be followed.  Distributor will itemize or note the value of the individual USDA food(s) (if combined item) on each RA invoice.  If unable to provide more than one line on their invoice, they will provide RA with a report of pricing stating the gross price and the value of the USDA food(s).

g) Data must follow the guidance on the attached ACDA approved Agreement. This will insure accurate reporting to the Processor.

h) Program will take effect       (enter date MMDDYY).


FOOD DEFENSE
Distributor must have Hazard Analysis Critical Control Point (HACCP) plan on file that may be reviewed by RA for recall/hold control procedures.  This should include, but not limited to:

i) Distributor must have traceability systems in place from receipt to delivery to designated delivery site.

j) Distributor must provide evidence of conducting a mock recall for product once per year.

k) Distributor must provider with 24/7 accessibility of staff in the event of a USDA Hold/Recall—individuals with contact numbers and back ups must be provided with the bid document.

l) Distributor must have public notification capability on website to provide updates on USDA Hold and Recall data for customers.

OR

m) Distributor must provide a communication plan to the RA for hold and recall situations.

n) RA or Distributor may terminate this Agreement in writing from either party upon:

1.      days with cause  

2.       days without cause

Disposition of remaining inventory covered in this Agreement will be in accordance with terms and conditions of all applicable approved ACDA Processing Agreements. 

	Recipient Agency
	INFORMATIOIN

	NAME


	     

	ADDRESS


	     

	CITY


	     

	STATE


	     

	ZIP
	     

	WEB ADDRESS
	     

	24/7 contact info:
	


     






     
Name (please print)




Title

__________________________________

__________________________________

Signature





Date

DISTRIBUTOR CONTACT INFORMATION

	
	NAME
	PHONE
	EMAIL

	Sales Rep


	     
	     
	     

	Bid Coordinator


	     
	     
	     

	Information Systems


	     
	     
	     


Note:  for multiple processors at a distributor, reproduce and complete this form as necessary.  Include all documents with this agreement.

	PROCESSOR
	INFORMATIOIN

	NAME


	     

	ADDRESS


	     

	CITY


	     

	STATE


	     

	ZIP
	     

	WEB ADDRESS
	     


     






     
Name (please print)




Title

__________________________________

__________________________________

Signature





Date

PROCESSOR CONTACT INFORMATION

	
	NAME
	PHONE
	EMAIL

	Sales Rep


	     
	     
	     

	Bid Coordinator


	     
	     
	     

	Information Systems


	     
	     
	     


FORMAT FOR ELECTRONIC TRANSFER OF DATA

Type of Data Transmission:  Fixed Length Flat File

Length
Position
Description

10

1-10

Distributor Number (assigned by Processor)

35

11-45

School District Name

35

46-80

School District Address1

35

81-115

School District Address2

35

116-150
City

03

151-153
State

10

154-163
Zip Code

16

164-179
Phone

20

180-199
Invoice Number (Distributor)

10

200-209
Invoice Date

18

210-227
Processor’s Product Code

18

228-245
Case Count

13

246-258
Allowance Amount

10

259-268
School number assigned by Distributor

15

269-283
School Recipient Agency # (assigned by State)

10

284-293
Catch Weight Pounds 

10

294-303
Bid Number

10

304-313
Vendor number (Distributor’s number for Processor)

Note:

· Numeric values should be right justified within data element length and should not be preceded by zeros.  

· Non-numeric values and dates should be left justified within data element length

· Dates should be in the format:  05/21/2004 (four digit year)

· Use a file name that identifies distributor name and date (i.e., abcdistribution_093004)
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